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ARTICLE I:  General 
 

Section 1:  Name 
 

 This organization is incorporated under the laws of the State of New York and shall be 

known as ESM Community for the Arts, Incorporated. 

 

Section 2:  Purpose/Mission 

 

 ESM Community for the Arts is committed to promoting and protecting the essential role of 

the Arts in education for all ESM students and the community through advocacy, support and 

education.  

 

Section 3:  Area 
 

 ESM Community for the Arts will support Arts education through the local school district – 

Eastport South Manor. 

 

Section 4:  Limitation of Methods 
 

 The ESM Community for the Arts (ESMCA) shall observe all local, state and federal laws 

which apply to a non-profit organization as defined in Section 501(c)(3) of the Internal Revenue 

Code. 

 

Section 5:  Program Year 

 

 The annual program year will run from July 1 through June 30. 

 

ARTICLE II:  Membership 

Section 1:  Eligibility 
 

 Any person, association, corporation, partnership, or estate who have an interest in the 

purpose of the organization are eligible. A member in good standing is a member who has 

participated in at least 3 ESMCA events. 

 

ARTICLE III:  Meetings 

Section 1:  Executive Board Meeting 
 

 It is strongly suggested that there be an Executive Board meeting prior to regular meetings 

of the organization. The Board shall transact necessary business in the intervals between regular 

meetings and such other business as may be referred to in the bylaws of the organization.  

 



Executive Board meetings are closed to the public; minutes will be taken at these meetings, 

but discussion is such that it is not open for public comments. 

 

Section 2:  Regular Meetings  
  

 The Executive Board and membership shall meet no less than once per quarter, the dates and 

times to be determined by the Executive Board. At least three days’ notice of the meeting shall be 

given. The annual meeting shall be held in the month of May, at which time annual reports of 

officers and committee chairpersons shall be presented. 

 

 Failure of an appointed Board member to attend three consecutive regular meetings of the 

organization without notice to the Executive Board and without valid reason shall be grounds for 

the Executive Board to reassess that Board member’s position on the Board. 

 

 The membership shall meet at the call of the majority of the Executive Board members; at 

least three days’ notice shall be given. 

 

 The Executive Board shall assume the responsibility for communication related to ESMCA 

activities with parents, faculty, staff, administrators, School Board, and other organizations as 

deemed necessary. As necessary, the Board may appoint a liaison. 

 

 Goals of the ESMCA shall be discussed and determined at the Spring meetings for the 

following year. The goals shall be arrived at by suggestions and recommendations from the 

Executive Board and the Membership. Goals for the following year will be determined at the May 

meeting. 

 

Section 3:  Voting 
 

 At least 50% of the Executive Board must be present to transact any organizational business. 

Executive Board meetings may be held before a regular meeting to discuss any voting that will take 

place. 

 

Section 4:  Notices, Agenda, and Minutes 
 

 Regular meetings are open to the general membership. Minutes will be taken at the regular 

meetings and public comment is welcome. The agenda and the minutes will be posted on the 

ESMCA website. 

 

ARTICLE IV:  The Executive Board 
 

Section 1:  Composition of the Board 
 

 The Executive Board shall consist of no more than 7 and no less than 4 representatives. 

Official titles will be granted to the President, Vice President, Treasurer, and Secretary. The 

Executive Board will nominate and elect the Board members who will hold these official titles. 

Executive Board members must chair or co-chair at least one committee. 



 An Executive Board member who holds one of the Officer titles and has served more than 

one half of the term, shall be credited with having served a full term. Ideally, there shall be at least 

one experienced officer on the Executive board at all times. 

 The Executive board shall have general charge and supervision of the business affairs of the 

ESMCA; sign and execute all contracts, agreements, or other obligations in the name of the 

ESMCA; be present at all meetings of the ESMCA; appoint committee chairpersons, including all 

special committee chairpersons, oversee the committees of the ESMCA in order that the purposes 

may be promoted; and maintain a current copy of the ESMCA’s bylaws. Executive Board members 

must chair or co-chair at least one committee annually. 

 Officers shall meet the fiduciary duties of careful and prudent judgment and adherence to 

the organization’s purpose and rules; turn over to successors all pertinent records, books, and 

materials and return to the treasurer all funds within a reasonable period of time. The executive 

Board shall maintain confidentiality of matters discussed during Executive Board meetings; work in 

cooperation with Administration and school staff and keep them informed of all activities of the 

organization and work in cooperation with the other Executive Board members to accomplish the 

goals of the organization. 

 The Executive Board will present a unified appearance to the membership; not express 

personal opinions using the name of the ESMCA, nor speak for the ESMCA without majority vote 

of the Executive Board. 

 The Executive Board shall assume their official duties on July 1 and shall serve for a term of 

3 years. Only those persons who have consented to serve, if elected, shall be nominated for an 

office. Every effort should be made to avoid an Executive Board member being on the Executive 

Board of another school organization. 

 No action by any member, committee, or officer shall be binding upon, or constitute an 

expression of, the policy of the Organization until it shall have been approved or ratified by the 

Executive Board. 

Section 2:  Selection and Election of the Board 

 Call for nominations will be announced at our March meeting. Written nominations shall be 

submitted to the Executive Board by March 31st of each year. The official ballot will be finalized 

and voted on at the regular meeting of the ESMCA in the month of April.  

  Only members who are in good standing as of December 31st of the calendar year prior to 

the election shall be considered eligible to vote and/or run for the Executive Board. Only one 

member per household may serve on the Executive Board at any given time. No person under the 

age of 18 shall be eligible to serve in any position of the Executive Board. 

 Vacancies on the Executive Board mid-year shall be filled by a majority vote of the 

Executive Board for the remainder of that year. 



ARTICLE V:  Officers 

 

Section 1:  Duties of Officers 
 

A. President.  The President shall serve as the chief elected officer of the organization 

and shall preside at all meetings of the membership and the Board of Directors. 

 

The President of the Board shall, with advice and counsel of the Vice Presidents, determine 

all committees, select all committee chairmen, and assist in the selection of committee personnel, 

subject to the approval of the Board of Directors. 

 

The President shall be the key administrative officer.  The President shall serve on the Board 

of Directors, and together with the Secretary, shall prepare notices, agendas, and all relevant 

information pertaining to ESMCA business.  The President will also work with the Board of 

Directors and will be responsible for determining that the program activities are of such duration as 

is required, at all times being alert to assure that the activities support the mission of the ESMCA. 

 

B. Vice President.  The duties of the Vice President shall be such as their titles by 

general usage would indicate, and such as required by law, as well as those that may be assigned by 

the President and Board of Directors.  They will also have under their immediate jurisdiction all 

committees pertaining to their general duties. 

 

C. Treasurer.  The Treasurer shall be responsible for the safeguarding of all funds 

received and for their proper disbursement.  Such funds shall be kept on deposit in financial 

institutions, or invested in a manner approved by the Board of Directors.  Checks are to be signed 

by the Treasurer and the President, or in the absence of either or both, by any two officers.  The 

Treasurer shall present a financial report to be made to the Board at the regular meetings. 

 

D. Secretary.  The Secretary shall be responsible for recording all minutes of meetings 

of the Board, as well as recording minutes of regular meetings. The Secretary shall also work with 

the Board to help with all communications and in the organization of ESMCA events.   

 

Section 2:  Indemnification 

 

 The Organization may, by resolution of the Board of Directors, provide for indemnification 

by the Organization of any and all of its officers or former officers. 

 

ARTICLE VI:  Finances 
 

Section 1:  Funds 

 

 All money paid to the organization shall be placed in a general operating fund. 

 

Section 2:  Fiscal Year 
 

 The fiscal year of the Organization shall close on a calendar year. 



 

Section 3:  Budget 
 

 As soon as possible after election of the new board of Directors and officers, the budget will 

be adopted for the coming year. 

 

Section 4:  Annual Audit 
 

 The accounts of the Organization shall be audited annually, as of the close of business on 

December 31st, by an audit committee comprised of two active members in good standing. The 

audit shall at all times be available to members. 

 

ARTICLE VII:  Dissolution 
 

Section 1:  Procedure 
 

 The Organization shall use its funds only to accomplish the objectives and purposes 

specified in these Bylaws, and no part of said funds shall inure or be distributed to the members of 

the Organization.  On dissolution of the Organization, any funds remaining shall be distributed to 

one or more regularly organized and qualified charitable, education, scientific or philanthropic 

organizations to be selected by the Board of Directors as defined in IRS Section 501(c)(3). 

 

ARTICLE VIII:  Parliamentary Authority 
 

Section 1:  Parliamentary Authority 
 

 The current edition of Roberts Rules of Order shall be the final source of authority in all 

questions of parliamentary procedures when such rules are not inconsistent with the Charter or 

Bylaws of the Organization. 

 

ARTICLE IX:  Amendments 
 

Section 1:  Revisions 
These bylaws may be amended or altered by a two-thirds (2/3) vote of the Board of 

Directors. Notification of amendments or alterations to bylaws will be presented during a regularly 

scheduled monthly meeting. 

 

Adopted:    July 25, 2011 

 

Amended: February 4, 2016 


